mu Quick Reference Guide: Respond to Negotiations via Supplier Portal

Oracle Procurement Cloud is Arrow’s web-based system to support the end-to-end source-to-pay process for indirect (non-
trade) spend. Suppliers are provided access to the Oracle Procurement Cloud’s Suppler Portal, which is the tool to enable
suppliers to bid on sourcing events, receive purchase orders, submit invoices, and view invoice status.

This guide walks through the steps of responding to negotiations through the Supplier Portal.

Accessing Oracle Procurement Cloud

To get started: "B SIGN IN
e Go to the Supplier Portal URL . ORACLE APPLICATIONS CLOUD
e Log in with the credentials provided via email

and select the Sign In button

Company Single Sign-On

If you have any further questions regarding «
responding to negotiations, please contact
gsp@arrow.com

prye |

Note: Oracle supported browsers are Microsoft Edge, Google Chrome,
Mozilla Firefox, and Apple Safari.

Oracle Procurement Cloud Navigation

Upon logging into Oracle, you will see your Landing Screen.

N\\OW ]

Good afternoon, Rob K Peters!

Select the Supplier
Portal icon

apps

Supplier Portal

N\N\OW ﬁP{pRKv

Supplier Portal

Search | Orders v Order Number Q

Select the Negotiations Invitations
link under Recent Activity

Tasks
Orders

Requiring Attention Recent Activity
« Manage Orders Lzst 20 Days

Note: The specific functionality you
see may differ dependent on your
role and access

« Manage Schedules Negotiation invitations

= Acknowledge Schedules in Spreadsheet Negotiation responses awarded or rejected

Invoices and Payments Orders changed of cancsled 8

Orders opened 72
« Create Invoice

« Create Invoice Without PO
Transaction Reports
ast30 Days

Invoice Amount 16859 CAD
Invoice Amount 2327242 usD

197
Invoice Price Variance Amount cAD

Invoice Price Variance Amount & usD
Company Profile W Schedules Overdue or Due Teday

« Manage Profile

Supplier News
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mu Quick Reference Guide: Respond to Negotiations via Supplier Portal

Review Terms and Conditions

The Accept Terms and Conditions page is displayed.

N\\OW
Accept Terms and Conditions (RFQ N10028)
Accept the following terms and conditions be®=~~ ===~ nding to t~~ ~~~=*gtion
T Consulti _ 15 Q3-2020 Close Date  9/30/20 5:36 AM
* =+ IMPORTANT*™*
FiI’St Step iS tO reVieW and Please read and accept the attached Non-Disclosure Agreement to proceed. After reviewing a" terms,
accept the NDA and other please select Accept Terms or
terms that may apply to this Decline Terms
specific event _
Only suppliers who accept the
Open and review T&C terms may further
content / attachments participate/respond to this
event

Attachments Non Disclosure Agreement

Accept Terms

Enter relevant

Comment Comment i
Select Submit
button
Create Response
The Accept Terms and Conditions page is displayed.
NA\\OW N v {9 Ms 1
RFQ: N10028 [ Messages H Create Response ” Actions ¥ ]
Status  Active (Locked) 7 Close Date  9/30/20 5:36 AM
Time Remaining 9 Days 23 Hours once the terms have been
Table of Contents Cover Page accepted, select Create
o e Response to respond to the
P N\[\E\N negotiation
Five Years Out

Arrow Electronics
Services Request for Proposal (RFP)

RFP Issue Date:9/20120 6:08 AM
Due Date:9/30/20 5:36 AM
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The Create Response page is displayed. First step will be to complete the response Overview.

N\N\GW

Create Response (Quote 10006): Overview @

Select the Response Valid
Until date from the calendar

Supplier  ABC Infra Limited

Negotiation Currency ~ USD
Response Currency  USD

Price Precision 2 Decimals Maximum

Response Valid Until  m/diyy hmm &

Title [T Consuiting Services 03-2020

 Two stage evaluation

A [9 Ms I

[ HONONO]

Overv...Requir . Lines Review

[ messages | Respond by spreaasneet | ~ ][ actions v | ik

Close Date /30120 5:36 AM

Time Remaining 9 Days 23 Hours

Select the Next button to
navigate to the Requirements

Reference Number

Note to Buyer

Atiachments None 4+

Next step will be to complete the Requirements.

N\\OW

Create Response (Quote 10006): Requirements @

Time Remaining O Days 23 Hours

Section 1. Experience

" 1. How many number of years you are into IT services?
a.5-10 years
b.10-15 years

above

[sponse Attachments None ==

The specific Sections and
Questions that will display
will differ for each negotiation;
respond to each question

m P @ MS 5

ON : NONO)

Overvi.. Requi... Lines Review

[essaes | [Fosoond s sordaret | | tons 2o

Time Zone Coordint

AN

Close Date 913020 5:36 AM

Once all questions have been
answered for the first section,
select the Next button to
navigate to the next section

Section 1. Experience v

N\N\OW

Create Response (Quote 10006): Requirements @

Time Remaining Days 23 Hours

Section 2. Turnover

\What was the Tumover during the financial year 19207
a.5-10 millions

ns

Please continue to address ve .
. . . Attachments None
the questions in each section
as they are presented

[ [9 MS I
ON - NONO

Ovenvi_ Requi... Lines Review

[rsoes | [Ressont s sorestnee~ | s et | [t ] (50 7]

Last Saved 920/20 6:30 AM
Time Zone Coordinated Universal Time

Close Date 9

4 ‘Section 2. Tumover v

Continue to select Next to
navigate to each of the
sections for a particular

negotiation

Evaluation Stage Commercial

4 Secton2 Tumover v

Once all sections have been
completed, clicking Next will
bring you to the Lines
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Next step will be to complete the Lines.

NOW
®

0
Overvi... Requir.

Create Response (Quote 10006): Lines @

Currency = US Dollar

Time Remaining 9 Days 23 Hours

Actions v View w Format v

a v B

S

- NO)

Lines Review
[essages | Respon b spcsrest| = | acions ) aae | et ] [we ][ s

Last Saved 9128
Time Zone Coordinated Univy

Close Date  0/30/20 5:26 AM

Select the

Estimated Total  Response Min)

Title 1T Consuling Sevices (o confirmation

Status  Active (Locked)

Time Remaining 9 Days 23 Hours.

sover Page

The response 10006 to negotiation N10028 was submitted

- . N . Estimated .

Line Description Category Name Start Price  Response Price Quantity uom Line Amount Reloase A Subm |t to

' s corsumsenies S0 rone submit the

— response
Complete the information
requested at a line level, in
this case the Response

Price
@ ¥

The response has been
submitted; select the OK
button to close the
confirmation message

Messages

Time Zone Coord

x Open Date  9/20/20 505
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